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ARTS EDUCATION 
TRAINING MODULES

Required training to be completed during your first semester of 
coursework for your major. 

Questions? Reach out anytime to: Dr. Karin Nolan at knolan@arizona.edu

mailto:knolan@arizona.edu


Log in to Brightspace/D2L and make sure you can access 
our “College of Fine Arts Teacher Prep Programs” page 

2) Find the course: 
CFA TPP

If you cannot access it, 
contact Dr. Nolan at 
knolan@arizona.edu 
today for access

mailto:knolan@arizona.edu


Direction: Complete and submit the following four items

After reading all the slides and incorporated links within this document, submit the following 

as PDFs to the D2L Assignment Dropbox found within the D2L Course: “College of Fine Arts 

Teacher Prep Programs.” 

1. Picture/Scan of the Front and Back of your IVP Fingerprint Clearance Card or a copy of 

your IVP card application (label your file: Lastname_Fingerprint.pdf)

2. Mandatory Reporting Workbook (label your file: Lastname_MandatoryReporting.pdf)

3. FERPA Certificate (label your file: Lastname_FERPA.pdf)

4. Professional Standards Contract (label your file: Lastname_StandardsContract.pdf)



Part 1 of 4: IVP Fingerprint Clearance Card
All education students must possess a current and accurate IVP Fingerprint Clearance Card issued by the Arizona Department of 
Public Safety (DPS). This clearance card is required for ALL music and art education courses, including any observations/volunteer 
hours in schools and student teaching. No UA student enrolled in the Music or Art Education programs will be allowed on school 
campuses without a current and valid IVP Level One Fingerprint Clearance Card.

Directions:

1. Here is information about the Fingerprint Clearance Card and answers to FAQs

2. Apply for a card online and create an account with their online system. Select the application type: IVP - “ARS 15-534 State Board of Education 
(Teacher or Other Certification)” and select the Reason(s) for Fingerprinting: “Click here if Paid Employee. Fee is $75.25”

3. The cost is ~$75 for the application and then there will be an extra fee for the company/person who takes your prints

4. Take a picture/screenshot of the completed application as evidence until your physical card comes in the mail 

5. If you have already been issued a card and either lost your current card or need to change any information, please visit their FAQs and follow 
the instructions for replacement cards or name changes

What to Submit to D2L:

 If you do not have your card yet by the time the training is due, submit a picture/screenshot of your completed IVP Card Application; when your 
physical card comes in the mail, go back to that assignment dropbox and upload a picture of the front and back of your IVP Fingerprint Clearance 
Card. Label the files: Lastname_FingerprintApp.pdf or Lastname_FingerprintCard.pdf

https://www.azdps.gov/services/public-services-center/fingerprint-clearance-card
https://psp.azdps.gov/services/fccFormTriage
https://psp.azdps.gov/account/signup
https://www.azdps.gov/services/public-services-center/fingerprint-clearance-card


Dr. Karin Nolan, director
knolan@email.arizona.edu

Part 1 of 4: IVP 
Fingerprint Clearance 
Card

What to Submit to 
Brightspace/D2L

Submit a copy of both the front and 
back of your IVP Fingerprint 
Clearance Card to the 
Brightspace/D2L Assignment 
Dropbox as evidence that you are 
cleared to teach in schools. Label 
the file: 
Lastname_FingerprintCard.pdf

(Note: if you do not have your card 
yet, submit a picture or screenshot of 
your IVP Card Application and when 
your card comes in, also upload the 
front/back of your card to the same 
assignment dropbox)



Part 2 of 4: Professional Preparation Program 
Standards Contract

The University of Arizona has a responsibility to the educational community to ensure that individuals who are 
recommended to the State of Arizona for teaching certification merit acceptance into the teaching profession. 
As a student in a University of Arizona teacher preparation program, you are expected to meet a number of 
professional standards, policies, and requirements. These include both academic and behavior standards.

Directions:

1. Open the Standards Contract and familiarize yourself with the content on each link. This document is where 
all the professional, academic, and behavioral standards for this program are listed. It is important that you 
go to each link and read the content.

2. Sign the contract when completed.

What to Submit to D2L:

  Download, sign, and save the Standards Contract as a PDF with the name 
“Lastname_StandardsContract.pdf” and submit it as evidence of reading and understanding program 
standards.

https://portal.arts.arizona.edu/document/professional-standards-student-contract/


Dr. Karin Nolan, director
knolan@email.arizona.edu
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Part 2 of 4: Standards 
Contract

What to Submit to 
Brightspace/D2L

Read all the links on this 
document, sign, save it, and 
submit it as a PDF. Label the file: 
Lastname_StandardsContract.pdf



Part 3 of 4: Mandatory Reporting Training
Reporting Suspected Child Abuse and Neglect
UA students are required to complete the online Mandatory Reporting training module before they 
begin their field experience.  Since you will be working with children, you must understand your 
legal obligation to report suspected abuse, neglect, and other reportable offenses.

Directions:

1. Watch this Mandated Reporter Training video for educators (~1 hour).

2. Download and complete all the blank fields in the Mandatory Reporting Workbook as you watch 
the video. For reference, the slides from the video are provided after the workbook.

3. Make sure to sign and date the last page of the Workbook in the fields provided.

What to Submit to D2L:

  Sign the last page of the Workbook, save your Workbook as a PDF with the name 
“Lastname_MandatoryReporting.pdf” and submit it as evidence of completion of the training.

https://dcs.az.gov/report-child-abuse/mandated-reporter-overview-training
https://portal.arts.arizona.edu/document/mandatory-reporting-training-workbook-and-slides/


Dr. Karin Nolan, director
knolan@email.arizona.edu
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Part 3 of 4: Mandatory 
Reporting

What to Submit to 
Brightspace/D2L

Watch video while you fill in the 
blanks on the workbook. Sign the 
end and submit the completed 
workbook as a PDF. Label the file: 
Lastname_MandatoryReporting.pdf



Part 4 of 4: FERPA Training
Family Educational Records and Privacy Act 
You are required to complete the online FERPA training before you begin any field experiences. Since you will 
likely be around student data, you must understand and follow FERPA.

Directions:

1. Go to: https://studentprivacy.ed.gov/training/ferpa-101-local-education-agencies. 

2. Create a profile as a new user. Complete the FERPA 101 for Local Education Agencies 
training (press the forward arrow to move through the pages). 

3. The screen at the end shows a Certificate of Completion. 

4. Print the screen as a PDF or take a screenshot of the Certificate.

  What to Submit to D2L:

  Save a screenshot of the certificate, Label the file: “Lastname_FERPA.pdf” and submit it as a PDF to the D2L 
Dropbox as evidence that you have met the FERPA training requirement. 

https://studentprivacy.ed.gov/training/ferpa-101-local-education-agencies
https://studentprivacy.ed.gov/training/ferpa-101-local-education-agencies
https://studentprivacy.ed.gov/training/ferpa-101-local-education-agencies
https://studentprivacy.ed.gov/training/ferpa-101-local-education-agencies
https://studentprivacy.ed.gov/training/ferpa-101-local-education-agencies
https://studentprivacy.ed.gov/training/ferpa-101-local-education-agencies
https://studentprivacy.ed.gov/training/ferpa-101-local-education-agencies
https://studentprivacy.ed.gov/training/ferpa-101-local-education-agencies
https://studentprivacy.ed.gov/training/ferpa-101-local-education-agencies


Dr. Karin Nolan, director
knolan@email.arizona.edu
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Part 4 of 4: FERPA

What to Submit to 
Brightspace/D2L

Print the Certificate of Completion 
screen as a PDF or take a 
screenshot of the Certificate it and 
save it as a PDF. Label the file: 
Lastname_FERPA.pdf



Submit the four items to the 
Brightspace/D2L Page

2) Find the course: CFA TPP

3) Click on Assignments



Additional Information helpful for as you 
go through the degree program…



For All Policies, Read: 
Teacher Candidate 
Guidebook

https://portal.arts.arizona.edu/document/guidebook/
https://portal.arts.arizona.edu/document/guidebook/
https://portal.arts.arizona.edu/document/guidebook/


Dr. Karin Nolan, director
knolan@email.arizona.edu
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Get IVP fingerprint 
clearance card and 
complete training

Meet with your 
academic advisor each 

year

Maintain a 2.5 
cumulative GPA and 

3.0 major GPA

Pass all major 
coursework with a 

grade of C or higher

Make sure to  
stay on top of 

observation hours 
and take 

advantage of 
opportunities to 

volunteer in 
schools

Semester Prior 
to Student Teaching:

Pass NES Test

Attend Student 
Teacher Applicant 

Orientation
Last semester: 

Student Teaching! Follow 
your student teaching 

placement site's calendar 
and teach with a mentor 
teacher for the semester

Path to Graduation



NES Test for Teacher Certification

There is one teacher certification test required prior to your student teaching semester. This test 
must be taken prior to student teaching. Students receiving financial aid or are on the ATA 

scholarship can get the fee waived.

NES Test Required: Assessment of Professional Knowledge (Secondary)

Website: http://www.aepa.nesinc.com/

This test is required for your Teacher Certification ($145, 2½ hours long, and computer-

administered at a testing center or home). Optional preparation materials are available for 

purchase from the website starting at $35. You need to take and pass this exam: Assessment of 

Professional Knowledge: Secondary: 100 multiple-choice questions, 1 case study written 

assignment, and 1 work product written assignment (a passing score is 220 or higher).

http://www.aepa.nesinc.com/TestView.aspx?f=HTML_FRAG/NT052_TestPage.html
http://www.aepa.nesinc.com/
http://www.aepa.nesinc.com/TestView.aspx?f=HTML_FRAG/NT052_TestPage.html
http://www.aepa.nesinc.com/TestView.aspx?f=HTML_FRAG/NT052_TestPage.html


AZ/US Constitution Requirement

Students choose one option to fulfill this requirement for teacher certification:

1. AEPA Exam: Constitutions of the US and AZ (100 multiple choice questions, $75 fee required, 
2 ½ hours long; computer-administered at testing center or home); or

2. Take the related college course (i.e., POL 210 at the UofA). If you take the course at another 
institution (e.g., Pima Community College), get the course/grade transferred to your U of A 
transcripts. Please note that if you choose to take the course (versus the AEPA Exam), the 
course must include both the US and AZ Constitutions in the title. 

**The test is tricky. Most students choose to take the course online at the U of A or from a community college.**

http://www.aepa.nesinc.com/TestView.aspx?f=HTML_FRAG/AZ033_TestPage.html
http://www.aepa.nesinc.com/TestView.aspx?f=HTML_FRAG/AZ033_TestPage.html


Student Teaching Eligibility
There is a minimum required Major GPA of 3.0 for all students and minimum cumulative GPA of 2.5.

All major coursework must be passed with a grade of C or higher. This includes all required Art/Music coursework and all required College 

of Education coursework. 

All coursework (with the exception of student teaching credits) must be completed the semester prior to student teaching. Students may not 

take any courses or additional credits while student teaching (this includes Winter Session and Summer II if they overlap with your student 

teacher placement).

Students must carry a current and valid IVP Fingerprint Clearance Card at all times while on school premises and at field-related events. 

Providing inaccurate information, failing to complete any outstanding courses prior to student teaching, and/or not following the standards 

listed on the standards contract may result in removal from coursework, student teaching, or the teacher preparation program.

The semester prior to student teaching, all students must attend a mandatory student teacher orientation which takes place approximately 

the third week of the semester. See Field Experiences website for information on how to RSVP.

During the student teaching semester, students follow their school site’s calendar, not the UA academic calendar.

https://portal.arts.arizona.edu/student/office-of-field-experience/


Due Process

This flow chart outlines the 
process when concerns arise 
or when program standards 
are not met throughout the 
teacher preparation program, 
including in courses and on-
site field work.

https://portal.arts.arizona.edu/document/ua-tpp-due-process-flow-chart/

	Slide Number 1
	Log in to Brightspace/D2L and make sure you can access our “College of Fine Arts Teacher Prep Programs” page �
	Direction: Complete and submit the following four items
	Part 1 of 4: IVP Fingerprint Clearance Card
	Part 1 of 4: IVP Fingerprint Clearance Card��What to Submit to Brightspace/D2L
	Part 2 of 4: Professional Preparation Program Standards Contract
	Slide Number 7
	Part 3 of 4: Mandatory Reporting Training�Reporting Suspected Child Abuse and Neglect
	Slide Number 9
	Part 4 of 4: FERPA Training�Family Educational Records and Privacy Act 
	Slide Number 11
	Submit the four items to the Brightspace/D2L Page
	Additional Information helpful for as you go through the degree program…
	For All Policies, Read: Teacher Candidate Guidebook
	Slide Number 15
	NES Test for Teacher Certification
	AZ/US Constitution Requirement
	Student Teaching Eligibility
	Due Process

